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Obo3Ha4YeHUss U COKpaLlEeHUS

ANC - aBTOMaTU3NpoOBaHHaAA NHOPMaLMOHHAA CUCTEMA,

1 — OOMKHOCTHAA UHCTPYKUUSA,;

JTHA = nokanbHbI HOPMATUBHbIWN aKT;

H/ - HOpMaTUBHAaA OOKYMEeHTauus;

HATY «MNCunC», - denepanbHoe rocygapcTBeHHoe aBTOHOMHOE

YHUBEPCUTET obpasoBaTenbHoOe yyYpexaeHune Bbicluero obpasosaHus
«HaunoHanbHbIN nccnenoBaTenbCKUN
TexHonorndyeckun ynmsepcutet « MNCnCy;

CTU HUTY - CTapOOCKONbCKNIA TEXHONOIMYECKUA UHCTUTYT UM. A.A.

«MNCuCy», YrapoBa (hunuan) egepanbHOro rocygapcTBeHHOro

dunuan aBTOHOMHOIO obpasoBaTensLHOro yuypexgeHus
BbICLLErO obpa3oBaHuUA «HaumoHanbHbIN
nccnenoBaTenbCkUi  TEXHONONMYECKUN  YHUBEPCUTET
«MUNCunCy»;

[10 = nporpamMmHoe obecnevyeHue;

[CIT - [TonoXeHne o CTPYKTYPHOM noapasaeneHuu,;

CMK - cuctemMa MeHeI)KMeHTa KadecTBa;

cal - CUCTEMA ANEKTPOHHOro AOKYMEHTO000poTa,;

T - TeXHU4ecKkaa JOKyMeHTauus.
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1 O0wWwme nNonoXxeHun

1.1 [lonoxeHue o LleHTpe rymanuTapHon noarotoBku (aanee — L) pas-
paboTaHO B COOTBETCTBUM C 3aKoHogaTenscTtBomMm Poccuinckon ®epepauumn, YctaBom
HUTY «MACuC», MNMonoxexnnem o CTU HUATY «MACuC», JIHA YHuepcuteta n du-
nuana.

1.2 HacToswee [lonoxeHne yctaHaBnMBaeT NpPaBOBOW CTATyC, OCHOBHbIE
3afiavn, CTPYKTYpPY U KagpoBbl cocTas, PYHKUUN, B3aUMOOTHOLWEHUA 1 cBasn LTI,

1.3 LieHTp rymaHuTapHON NOAroTOBKU SAABMSIETCS CTPYKTYPHbIM noapasaeneHnem

CTU HUTY «MACunCy».

1.4 UI'T] opraHnusyeTca, peopraHm3yeTca U NUKBUOUPYETCA NMPUKaA3oM peKTopa
Ha OcCHOBaHWM peweHuna YdyeHoro coseta HUTY «MACunC» no npeacrasneHuto
OVPEKTopa Ha OCHOBE xogaTtauctea YYEHoro coeerta dunuana B COOTBETCTBUM C
YctaBom YHusepcuteta u Nonoxenmnem o CTU HATY «-MACuCy».

1.5 PykoBoacteo LII'T1 ocywlecTBnsaeT pykoBoAUTEND.

1.6 B cBoen peatenbHoCTU paboTHUKM LleHTpa rymaHuTapHOW nOAroTOBKM
PYKOBOACTBYIOTCS:

— JencTByLWNM 3akoHogaTenbcTtBoM Poccuinckon depgepauunun, B T.4. B obnacTu
oObpa3oBaHnA N HayKn, akkpeguTauumn, ceptTndunkaumm, ynpasneHns Ka4ecTBOM;

— npukazammn un pacnopsxeHmnamm MuHoOpHayku Poccun, MuHnpoceelleHus
Poccuun, PocobpHansopa; |

— YctaBoMm HUTY «MCuC», lNMonoxennem o CTU HATY «MUCuC», npukasa-
Mn n pacnopsxeHnamm gupektopa CTU HATY «MUCUC», pelueHnamm Y4eHoro co-
BeTta dunnana, nubimu JIHA HATY « MACnC» n dunmnana;

- HO v T[] no oxpaHe Tpyaa, noxxapHon 6€30nacHOCTU;

— Monutukon n Uensamm HATY « MUACuC» B obnactn ka4yecTsa;

— AokymeHTauymnen CMK;

— npasunamun BHyTpeHHero Tpyaosoro pacnopsgka CTU HATY «MUCKC»;
— HacToAWMM NonoxeHnem:

— NonoxeHnsmn o6 YyeHom coseTe YHuMBeEpcUTETa, Y4eHOM coBeTe dunuana,
0 metoan4yeckom cosete Pununana;

— AOJIDKHOCTHBIMU NWHCTPYKUUAMMU,

— APYrMMUN NpaBOBbIMU aKTaMMU.

1.7 I'lpaBa, OCHOBHblIE (PYHKLUNK, OTBETCTBEHHOCTb N TPeboBaHUA K KBanuduka-
Lnn paboTHUKOB NpueBeaeHsbl B cooTBeTcTayowmnx .

1.8 LUI'T1 ocywiecTBnaeT cBoOO AEATENBHOCTb C UCMONb30BAHUEM 3aKpeEnneHHo-
ro 3a HAM pykosoacTeoM dunnana umyllecTtsa, noMelwleHnin, obopyaoBaHus.

1.9 JeatenbHocTb LI T puHaHCHpyeTca 3a cyeT cpeacTB OT OKa3aHUA NNaTHbIX
obpasoBaTenbHbIX ycrnyr B cpepe A0NONHUTENBHOro obpasoBaHus.

2 OCHOBHbIe 3aaauu

3agadvyamu LleHTpa rymaHnTapHoOW noAroToBKM SIBNAIOTCSA:

2.1 Peanusauma pgononHuTenbHblX o0OweobpasoBaTenbHbIX Nporpamm,
obecnevnBaroLMX NOArOTOBKY ANA NOCTYNNEeHUsa B obpa3oBaTenbHbie opraHm3auuin:
MHOCTPaHHbIE A3bIKN (QHMMUUCKUA, HEMELUKUN), PYCCKUMA HA3bIK WU nuTepaTypa,

© CTU HATY «MUACuC»
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nctopusa Poccun, obuiectsosHaHume.

2.2 Peanusauma pononHuTenbHbiX obuleobpasoBaTenbHbIX MNporpamMm Mo
NOArOTOBKE WHOCTPAHHbIX rpaxgaH W nuy 0e3 rpaxaaHcTBa K  OCBOEHUIO
npoPeccnoHanbHbIX oOOpasoBaTenbHbLIX MNporpaMmM Ha pPYCCKOM S3blke MO
ryMaHUTapHOU, 3KOHOMUYECKOWU, eCTECTBEHHOHAYYHOWN, UHXEHEPHO-TEXHUYECKOU W

TEXHONOrM4Yeckon HanpaBneHHOCTW.

2.3 0O6obuweHne wn pacnpocTpaHeHne MnonoXUTENbLHOro onbita padoTbl B
obnacTsax, coorBeTcTBYOLWMX Nnpocunto LUIMT1.

2.4 [lpyrne 3apgayu, BbiTekaowue n3 Ycrasa HATY «MUCuUC», lNonoxeHusa o

CTU HATY «MUCuC» n coorsetctaytowme npocounto LIIMI.

3 CTpyKTypa U KaApOBbIX COCTaB

3.1 LUeHTp rymaHuTapHOW NOAroTOBKW BO3rnaBnsaeT PYKOBOAUTEMNb, KOTOPbLIN
noag4ynHaeTca HenocpeacteeHHo aupektopy CTU HUTY «MANCuCy.

3.2 Pykosogutens UIT1 HasHayaeTca Ha JOMKHOCTL M OCBODOXAOAETCA OT Hee

npuKasom aupektopa dunuana.

3.3 B nepnon BpemeHHoro otcytcteusa pykosoautensa LTl (komaHampoBka, OT-
nyck, 0onesHb 1 np.) ero o6A3aHHOCTU BLINMOSIHAET 3aMEeCTUTENb PYKOBOAUTENS UMK
nuuyo, HasHavyeHHoe pykosogutenem LI T1. Jinyo, samewarowwee pykosogutensa LT,
npuobpeTaeT COOTBETCTBYKOLLUME NpaBa, 00A3aHHOCTU U HECET COOTBETCTBYIOLLYIO

OTBETCTBEHHOCTD. _
3.4. CTpykTypa 1N u4ucneHHoctb pabotHukoB LIT1 onpepensieTca LwWTATHLIM

pacrnnucaHmnem.
4 OcCHOBHbIe PYHKLUUMU

LIeHTp rymaHutapHOW NOAroTOBKW B COOTBETCTBUW C BO3NOXEHHBLIMW Ha HEro
3afja4yamMun OCyLLUECTBNAET OCHOBHbIE PYHKLUN:

— opraHumsaumio oby4vyeHus No rymaHuUTapHbIM AUCUUNIMHAM. WHOCTPaHHbIE
A3bIKW (QHTMUUCKUNA, HEMELIKUW), PYCCKUU A3bIK U nutepartypa, ucrtopusa Poccuu,
oOulecTBO3HaHUE B paMKax 4ONONHUTENbHbLIX 0OpasoBaTeNbHbIX NPOrpamMmm;

— MNOArOTOBKY WHOCTPaHHbLIX rpaxaaH v nuy 0es3 rpaxgaHcTBa K OCBOEHUIO
npodeccnoHanbHblX obpasoBaTenbHbIX MNpPOrpamMmM Ha pPYCCKOM S3blke MO
ryMaHUTapHoOW, 3KOHOMWYECKOWN, eCTECTBEHHOHAYYHOWU, UHXEHEPHO-TEXHUYECKON W
TEXHOJTIONMYECKON HanpaBlIEHHOCTU;

— N3y4yeHune, odobLueHne n pacnpocTpaHeHne NOoNOXUTENbHOro onbita padoTh!
npenogasarenien n CoOTpyaHUKOB (TbIOTOPOB);

— pa3paboTKky  OONONMHUTENbHLIX  0OLleobpasoBaTeNbHLIX  Nporpamm,
obecneyeHne MeToaN4YECKOro ConpoBOXAEHUA NO NpenogaBaeMbiM AUCUUNIINHAM,

— OpraHmsauuio U npoesefeHue MEeTOAUYECKMX CEMWUHAPOB MO NOArOTOBKE K
caade KemopuaXCKux aK3aMeHOB;

— cbop, XxpaHeHue n y4yeT UHPopMaLUn No NPOMEXYTOYHbIM 3K3aMeEHaM;

— npeaocTaBneHne oT4eTHOU MHpopmMmauun otaenam dunuana (no 3anpocy).

© CTU HATY «MUCuUC»
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o llepeyeHb AOKYMEeHTUPOBAaHHOU UHOpPMaALIUM NO KAYECTBY

[lepeyeHb OKYMEeHTUpOBaHHON MHopMaummn no kadectsy LIMI:
— HOMEHKNaTypa Aen nogpasgeneHuns;

— MonuTtuka n Llenn B obnactun ka4yecTsa;
— MNonoXxeHne o CTPYKTYpPHOM noapasaeneHuu;

— AOMMKHOCTHbIE MHCTPYKUUN PpabOTHUKOB;

— nnaHbl padboTbl nogpasgeneHus (Bonpockl paboTel LI BHOCATCA B nnaH pa-
O00Tbl Kadpefpbl ryMaHUTaAPHbIX HAyK Ha y4ebHbIN roa);

— OTHETbl O BbINOJTHEHUIW MJ1AHOB pa60T;
— OTHEeTbl NO BHYTPEHHEMY ayauUTy,

— OTYETbI 06 YCTPaHEHUN HECOOTBETCTBUN, BbISIBITIEHHbIX B pe3ynbTaTe BHELLUHUX
N BHYTPEHHUX ayQUTOB;

— NOKYMEHTaLNA No TeEXHMKe 6e30nacHOCTU 1 oxpaHe TpyAaa;

— nepenucka Ha DyMaXkHbIX N 3NEKTPOHHbIX HOCUTENSAX.

6 BzaumMmooTHoOwWweHus. CeA3n

B uenax opraHusauum n obecnevyeHus OeAaTenbHOCTU BCEeMU HeobxoanmMbiMu
MaTepuanamun, oOKyMeHTaMu, TexHudyeckumn cpeacteamu LI B3aumoaencTeyeT ¢
nogpasgeneHmamm dunuvana B COOTBETCTBUU CO CTpykTypowu, lNonoxeHnem o CTU
AATY «MUCnC», JIHA ®dunnana no Bcem Bonpocam peanusaumm ero yHKUUNA B
npegenax NnonHOMo4Yun, onpeneneHHbix gaHHbIM [onoXXeHnem.

LleHTp rymaHuTapHoOW NOAroTOBKW, B pamMKax NpPenCTaBNEHHbIX 3a4ay U QyHK-
LMW, OCyLLeCcTBNAET cnegyouwlee cny)xebHoe B3anMoaencTBUE:!

HaumMmeHoBaHue
noapasaernieHus
n/unu
OOJMKHOCTHOro nuua

[lonyyeHue

= e e e e e —

[lpegocTtaBneHue

HomkHocTHble nuua u nogpasgenedna CTU HATY «MUCuC»

OT4yeTHasa 1 cnpaBoYHas
[npekTop [1IprKasbl N pacnopsKeHus
MHPOpMaLNA
3amecTutenu PacnopskeHuna, cny)xebHble 3anucky, OT4yeTHaa nHopmaLuus
anpeKTopa NucbMa
CnyxeOHble 3annuckn o
nepeyvyncneHnn eHexXHblx
CnpaBKku 0 NepPeYnUCNeEHNN AEHEXKHbIX
CpeacTB, NoANUCaHHbIE CYETA,
CPeACTB, cYeTa, cHeTa Ha npuobpeTeHHoe :
byxrantepus cAava LeHeXHbIX CpeacTs, OnaHku
oOopyaoBaHue U pacxoLHble martepuansl, .
§ CTPOro OTYETHOCTU, AOKYMEHTHI
ONaHKn CTPOro OTYETHOCTM
Ha npuobpeTeHne obopyaoBaHUS
N pacxo4HblX MaTepuanos
Kanbkynauus, gorosopa
NaHoBO- LLITaTHOE pacnucaHne, cMeTbl 4OXOA0B ¥
§ BO3ME3HOro OKasaHua ycnyr,
3KOHOMUYECKN PacXo4oB, UCNOMNHEHUE CMET, NpuKasbl No
* cnyxebHble 3annucku Ha onnary
oTAen onnare Tpyaa
TpyAa, NPOEKT LWTAaTHOro
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HaumeHoBaHue
NOAPASACGHAR lMonyyeHue [MpenocTtaBrieHue
n/nnu
OOIMKHOCTHOrO nuua

AdonxHocTHble nuua u nogpasgenedunsa CTU HATY «MUCHKC»

pacnucaHus, c4eTa Ha NoYacoBYHO
onnaTty Tpyaa, cnyxebHble
3anncKn Ha pacxogoBaHue
CpPeACTB CMEThI

OTpen
Aenonpon3BoACTBa

OdopMneHHble KOMaHANPOBOYHbIE
YVAOCTOBEPEHUA, NOYTA (BHELLHARA U
BHYTPEHHARA), OpraHn3aynoHHO-
pacnopaguTenbHble AOKYMeHTbl Pununana.

[lucbma nns perncrpaunu,
AanbHeuLwen 00paboTKu "
OTNpaBfieHNA NO  Ha3Ha4YeHWUIO;

OOKYMEHTbl ANA YTBEPXKAEHUA WX
repboBon nevyaTbto

YNONHOMOYEHHbIW NO
kayecTBy
CTWU
HUTY « MUCuC»

[Monuntnka n Uenn B obnactn KayecTsa,
METOQNYECKMEe UHCTPYKUMKM NO npasBunam
BeAEeHUA  OOKyMeHTauunm B obnactu
MeHe)KMeHTa kadecTtBa, JIHA npoweawwue
3KCNepTunay, 3aBepeHHble KoMK
nokymeHtoB CMK, akTbl npuema-nepenaydn
nokymeHtoB CMK

JIHA onsa npoBeaeHuns aKCnepTusbl
N COrnacoBaHus

OTaen kagpos

OOopMbl  AOKYMEHTOB ANA  3anOfIHEHWUS,
NONONMHUTENbHbIE COrNalLeHnsa K TPYA0BOMY
0OroBoOpY

MaTepuanbl Ha ogpopMIieHue
PabOTHUKOB, U3MEHEHUE
MHOPMaLIUN O HUX,
yAOBNETBOPEHNE 3anpPOCOB,
NoCTynawLwmx B agpec
nogpasgeneHus. Tabenb yyeta
paboyero BpemMeHu, rpadumku
OTNYCKOB.

OTaen nigopmanmn
N OTYETHOCTHU

PasmeuwleHne n obHoBneHne nHpopmaLum o
LI Ha caite CTU HUTY «MUCUC»

OT4yeTHasa nHpopmauyus (no
3anpocy)

[logknoYyeHune 7 TeXHU4Yyeckoe | 3asBKW Ha 3aKynky, YCTaHOBKY,
obcnyxuBaHune TeneoHHON ceTu, | obcnyxusaHme u MoaepHU3aLNIo
CEeTEeBOro, KOMMbKTEPHOrO U OMPUCHOro | CETEBOro, OPUCHOrO,
Otoen ACY obopynoBaHnA. 3akynka, YyCTaHOBKa W | MybTUMELNUHOro odbopyaoBaHus,
MO EepHU3aLms 10, TeneoHun, | obHoeneHne n ycrtaHoeky 0.
KOMMNbKTEPHOro, CEeTeBOro W OQUCHOro
obopyaoBaHus.
PacnuncaHune 3aHATUN, OTYETHI,
. . MPOEKT WTAaTHOro pacnucaHus;
Kapeppa NHopMauuna 0 Hay4yHOW, MeToan4YecKkow

ryMaHUTapHbIX HayK

NEATENBHOCTW, KaAPOBOM COCTaBe

nnaHbl padoTbl U NPOTOKOSbI
COBMECTHbIX 3acefaHunmn kageapsol
MHw UM

Y4yebHbi oTAen

NHpopmauusa o 6 y4eOHbIX ayanTopusx.

CnyxebHble 3anucku o6
MCNONb30BaHUN ayaUTOPUN.

Hay4YHO-TexXHMn4YeckKas
onbnunorteka

Peructpauus nutepaTtypbl B GM6nnoTeyHom
doHAae.

3aaBKM Ha NOANUCHbIE U3OaHUSA:
OTYETHblE PUHAHCOBbLIE
LOKYMEHTbI O NpuodpeTeHnn
nuTepaTypbl.

© CTU HUTY «MUCuUC»
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HanMeHOBaHUue
noApasnenceHuA [Tony4yeHue [lpeoocTtaBneHue
u/unu
AOOJNKHOCTHOTIO nuua

OonxHocTHble nuua u nogpasgeneduna CTU HATY «MACuUC»

AOMUHUCTPATUBHO-
XO3AUCTBEHHbIVW OTAEN

NHopmMmaumsa o nnaHupyemMbiX PEMOHTHO-
CTPOUTENbHbIX paboTax B NOMeLLeHNAX
LleHTpa.

CnyxebHble 3anuckn 0 peMoHTe
NOMELLUEHUN, CMNCKU NNL,
MMEILLNX AOCTYN B NOMELLEHUS

YT

KOpnanyeckni otaen

¢’0pr1 AOKYMEHTOB AN1A 3aNnOJIHEHUA.
¢0prl A0roBopoB Ha OKa3aHWUe NJiaTHbIX

NOMNONHUTENbHbIX 0Opa3oBaTenbHbIX YCNYT.
KoHcynbTaumm no npaBoBbIM BOMpPOCcaMm,
CBAI3aHHbIM C NOArOTOBKOW AOKYMEHTOB

[loroBopa Ha oOKasaHue nnaTHbIX
OONONHUTENbHbIX
obpasoBaTenibHbIX YCVT.
[loroBopa Ha odpopmneHue

coTpyaHukos LTI

OToen 4oroBopoB

Cnuckn obyvarLymxcs

PeecTpbl caayv 4OKYMEHTOB,
[IOroBOpa Ha okasaHue NnaTHbIX
NOMNONHUTENbHbIX
obpa3zoBaTenbHbIX YCnyr,
3asBMEHNA Ha pacTopXKeHWe
[OrOBOPOB

CTyaeH4Yecknin ouc

dopMbl JOKYMEHTOB ANS 3aN0ONHEHUS

Cnucku oby4yaroLnxcs

OTOOpOYHaSs
KOMUCCUS

[MpaBuna npvema B obpasoBaTesibHY
opraHusauuo, peknamHble maTepuansl,

| dHKETD

PeknamHble martepuansl

MeToan4yecku otaen

dopmbl AN NpefoCcTaBNEHNA OTYETOB

[lononHUTEenbHblE
obLeobpasoBarenbHble
nporpamMmmel (No 3anpocy).
OT14yeTbl (N0 3anpocy).

PeaakumoHHO-
n3gaTtenbCckun otaen

PasmelleHne nHpopmaLmm Ha cteHaax, Ha
ANIEKTPOHHbIX cTeHaax dununana, B
KOpNopaTUBHbIX N3JaHUAX

3aaBKU HaA pa3MeLLeHune
MHOpMaLnK

© CTUHUTY «MUACuUC»




CTAPOOCKOJIbCKHUI TEXHOJIOTMYECKUU UHCTUTYT
uM. A.A. Yraposa (¢puiarai) enepalbHOro rocy1apcTBEHHOT0 aBTOHOMHOTO | TTICTI 00-20
00pa30BaTEILHOTO YUPEKICHHUA BBICIIETO 00pa3oBaHUA '
«HamoHanbHbIM HCCIeI0BATEIbCKHAM TEXHOJIOTHIECKHUI YHUBEPCUTET
s «MHUCuCp
Boinyck S Ix3emmasap Ne 1 JIuct 9/11
7 3aknro4yuTersibHble NOJIOXEeHUS
7. HacTtosiwee NonoxeHne BCcTynaeT B CUIY NOCne ero yTBepXxXaeHus.
[.2 O65a3aHHOCTb NO akTyanusauun HactosLllero onoxeHna so3naraeTcs

Ha pykosoautena LI T1.

PA3PABOTAHO:

PykoBoguTernb

LleHTpa ryMaHWTapHO NOAFOTOBKN /27 5

COIMACOBAHO:

3am. gupekrtopa no YMP

HavyanbHUK oTAena Kagpos

SKCIMNEPTU3A NMPOBEOEHA:

YNONHOMOYEHHbIN MO Ka4yeCcTBY

3.3. MyxuHa

(Q/ﬁ e E.B. Unbnyesa

o O.H. NepmunHoBa
(;MM”

7
[f/ C.H. becxmenbHUuUbIHA

NMPABOBAA SKCIMNMEPTU3A NMPOBELOEHA:

Ha4yanbHUK topnanyeckoro otgena

© CTU HUTY «-MUCuC»

% -H.O. BacunbeBa




CTAPOOCKOJIbCKHUHU TEXHOJIOT'MYECKHUU UHCTUTYT

uM. A.A. Yraposa (punuan) peaepaibHOro rocyaapCTBEHHOI0 aBTOHOMHOTO IICII 00-20
00pa30BaTEILHOIO YYPEKACHHUS BBICIIEr0 0Opa3oBaHUA

«HauuoHaIbHBIA UCCIIEI0OBATEIBCKUA TEXHOJIOTHUYECKHUT YHUBEPCUTET

«MHUCuCy,

Beinyck 5 Ix3emmasap Ne 1 JInct 10/11
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CTAPOOCKOJIBCKUM TEXHOJOIT'NYECKUU UHCTUTYT

M. A.A. Vraposa ((punan) peaeparbHOro rocy1apCTBEHHOTO aBTOHOMHOTO | TTCTI 00-20
00pa3oBaTeIbHOI0 YUPEKICHHUSA BBICIIETO 00pa3oBaHUA
«HalmoHaJIbHBIM UCCJIE0BATEIbCKHUMA TEXHOJIOTHUECKHUN YHUBEPCUTET

«MHUCuCy»
Boinyck 5 Ix3emmiasp Ne 1 JIucr 11/11

NTncT o3HakKoMnNeHus

D.N.0. [1OMXHOCTb NaTa NMNoanuce
Bonkosa H.B. cneuvanuct no YMP | | - 7
KaTeropum Xcﬁ ///w
Manukosa M.A. ThIOTOP LA 1Y 20
Menseukas E.C. TbIOTOP 2 10, ;2,(:,)*
| Hasuna O.C. TbHOTOP AL 1 /Zﬂ
Monynsaxosa C.B. TbOTOP AL 10 FP
Tapwwunosa A.M. TbOTOP A L /O ﬂz@d,{;
domuHa H.B. | TEXHUK FOI\-X SO LD |
/ OW/Z LUr(] E K| meromis |67 €A ACAA
Tow Lok H B\ merwomefe 704 2041
Aytacwcba NP |pmexrus 1309 202 |
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