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VYrapoBa (¢pumuan) ¢eneparbHOro rocyJapcTBEHHOIO ABTOHOMHOrO 00pa3oBaTeLHOTO
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1. O6mme nosoxeHUus

1.1 Hacrosimee [TonmoskeHue permaMeHTUpPYeT [IPABOBOM CTATYC OTJIeNId M YCTAHABIMBAET €TI0
3a71a4d, QyHKIMH, B3aHMOOTHOILCHHS U CBA3H.

[Tonoxxenue paspaborano B coorBerctBUH ¢ MM  «OOmme TpeboBanus K
NOCTPOCHHUIO, COAEPIKAHHIO, O(QOPMIIEHHIO, YTBEPKIACHHIO «II0/OXKEHHS O CTPYKTYpPHOM
noapasfaenceHuu» U «/{0KHOCTHOH MHCTPYKUHN» ¥ H3MeHeHu# Kk Hum» (MK CMK 4.2.01-
13);

1.2 Byxrantepus sABnseTcS CTPYKTYypHbIM mnoapaszeneHuem CTHU HUTY «MHCuC» wu
HaxoauTcs B npsamMoM noaunHeHuy aupextopa CTH HUTY « MHUCuC».

1.3 OcHoBHBIE 00s3aHHOCTH, IpaBa, OTBETCTBEHHOCTH M TPeOOBaHUS K KBATH(DHKAIIMH
COTPYIHHUKOB OyXrajaTepuy YCTaHABIMBAIOTCA B COOTBETCTBYIOIIHX JOKHOCTHBIX
HHCTPYKIUAX.

1.1 HenmocpencrBeHHOE pyKOBOICTBO AEATENBHOCTHIO OyXTalTEpHH OCYLIECTBIISET IJIaBHBIMN
Oyxrainrep.

1.2 I'maBueni  Oyxrantep HasHayaeTcs M OCBOOOMKZAeTCAs OT 3aHUMAEMOH JOJDKHOCTH
npukazoM aupektopa CTHU HUTY «MUCuCy.

1.3 B mepuox orcyrcTBHs riaBHOro Oyxranrepa OOS3aHHOCTH HCIHOJHSET 3aMECTHTENb
rmaBHOro OyXrantepa Ha OCHOBaHWH IIpHKa3a JUpeKTopa

1.4 Otnen opraHusyercs, peOPraHH3yeTCs M JIMKBHIHPYETCS IIPHKA30M pEKTOpa Ha
ocHOBaHHH pemeHus Yueroro cosera HUTY «MHUCuC» no npeacraBieHnio AupeKTopa
Ha OCHOBe XojaraiicTBa VY4&€HOro copera ¢(uiIHasa B COOTBETCTBHH C YCTaBOM
yHuBepcutera U [Tonoxenuem o CTU HUTY «MUCuC».

1.5 Byxranrepus B cBOeit IeATEIEHOCTH PYKOBOJICTBYETCS:

- JeHCTBYIOIIMM 3aKOHOAaTensCcTBOM Poccuiickoii @eneparnuu;

- IPHKa3aMH U paclopsHKEHHAMH 110 OCHOBHOI 1S TeIbHOCTH;

- JPYTHMH HOPMATHBHBIMH IIPaBOBBIMH AaKTaMH, YTBEPXKIAEMBIMH B YCTAHOBICHHOM
MOPsZIKE, PETYIHPYIOUUMH OyXranTepcKuii M HaOTOBBIN yYer;

- Yeraom HUTY «MHUCuCp, INonoxenuem o CTU HUTY «MUCuCy;

- HacToAmmM [lonoxenuem;

- nokymentamu CMK;

- Crparerueit obecneueHus rapanTuu kayectsa odpasosanus 8 CTHU HUTY «MHUCuC»
= JOJDKHOCTHBIMH HHCTPYKIHAMH.

© CTU HATY «MUCuC»




YUPEXEHHA BbICILEIO [TPOGECCHOHAJIBHOI'O OBPA3OBAHKA
«HALIMOHAJIBHBIN HCCIIEJOBATEJILCKHI TEXHOJIOITMYECKHI
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2. OcHoBHBIE 321241

2.1 ®@opMupoBaHHE NOJHOM U JOCTOBEPHONH MHPOPMAIMK O JEATEIBHOCTH YUPEKICHHS U
€ro HMYIIECTBEHHOM I10JIOKEHHH.

2.2 BepeHue OyxXrajJrepckoro H  HaJOroBOro ydera ()HHAHCOBO-XO3AHCTBEHHOMR

JNEeATEIBHOCTH,0CYIECTBIIEHHE KOHTPOJIA 32 COXPAaHHOCTBIO HMMYILIECTBA, IIPaBHIIBHBIM

pacxoZ0BaHUEM JIEHEXKHBIX CPEJICTB U MATEPHAIBHBIX IIEHHOCTEH.

2.3 CoBeplIECHCTBOBaHHE ITpoLEcca B3aHMOJCHCTBHSA COTPYAHHKOB OTAe/a OyXrajaTepHH ¢

COTPYIHHKAMH APYTHX MOJIpa3Ae/IeH| i, CTyIEHTaMH.

3. Crpykrypa H KaApOBbIii cOCTAB

3.1 CrpykTypy ¥ INTaTHYIO 4YHCJIEHHOCTH Oyxrajurepuum yTBepxknaer pextop HUTY
«MHCuC» no npezncrasieHuIo AUpeKTopa Qpuiyana.

3.2 Tlonoxenue o OyxraaTepHH YTBEpKIAaeTCsA JUPEKTOPOM, paclpeacicHHe 00iI3aHHOCTEH
Mexay paboTHHKaMH OyXralTepuy OCYILECTBIISETCS ITIaBHBIM OyXrajaTepoMm.

3.3 ByxranrepHs BBIAEIACT CHEAYIOIIHE IOJDKHOCTH: IVIaBHBIH OyXraarep, 3aMECTHTENb
rnaBHoro Oyxranrepa, Benynwit Oyxranrtep, Oyxrantep 1 kareropum, Oyxrantep 2
KaTeropuu, Oyxraiurep.

4. OcHoBHbBIE (PYHKIHH H HANPABJIEHHS JeSITeTbHOCTH

4.1 Opranuzanmss  OyXralarepckoro ydera OCHOBHBIX (DOHIOB, MaTe€pUaIbHO-
IIPOHU3BOJACTBCHHBIX 3aIlacoB, ICHEXKHEIX CPEACTB H HHBIX HCHHOCTEﬁ OpraHu3alHH.

42 Opl"aHI/IBaI.I,I/ISI pacdu€ToOB ¢ KOHTparcHTaMu I10 XO039HCTBEHHBIM J0orosopam, C 610,11}1(6—
TOM U BHEOIODKETHBIMH (DOHIAMH.

4.3 Hauucnenne M BBIIaTa 3apabOTHOMH IUIATHI, CBOEBPEMEHHOE MPOBEACHHE pacdyeToB C
TNpenojaBaTe/sIMU U COTPYAHHKaMH (uinana.

4.4 OGecrnieyeHHe CTpOroro coOMIOJEHHS KacCOBOH M  pacyeTHOH IMCIIHIUIMHBEI,
pacxonoBaHus OIO/DKETHBIX CPE/ACTB, BBIICJICHHBIX B paMKax CHpPaBKH 11O
pacnpene/eHHIo CyOCHINH, 10 Ha3HAYEHHIO,

4.5 OCYIHGCTBJIEHHG NpEeABAPHTEIIEHOTO KOHTPOJIA 3a CBOCBPEMCHHBIM H IIPaBHIIbHBIM
o(opMIIEHHEM TOKYMEHTOB H 3aKOHHOCTBIO COBEPILIAEMBIX OIIepalHii.

4.6 OOGecrnieueHHE CBOEBPEMEHHOIO W MIPABUIBHOIO OTPAXKEHHA Ha cyeTax OyXrajirepckoro
yJyeTa H OTYETHOCTH OIEpalHii, CBA3aHHBIX C JBHXKCHHEM OCHOBHBIX CPE/ICTB, TOBAPHO-
MaTepHAIBHBIX IEHHOCTEH U IEHEXKHBIX CPEICTB.

4,7 Opranu3anus HAIOTOBOTO y4eTa JJOX0/J0B, pacXo/I0B, HMYILIECTBA U HHBIX 00OBEKTOB;

4.8 CocraBieHHe U IpeJCTABICHHUE B YCTAHOBJICHHBIE CPOKHM OyXraJITEPCKOH H CTarTH-
CTHYECKOH OTYETHOCTH, OTYETHOCTH B IOCYIApCTBEHHBIE COIHAIbHBIE BHEOIO/KETHBIE
(G oH/Ibl, HATIOTOBBIX JACKJIAPALIHH H IOACHEHHH K HHM.
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4.9 OcyuiecTBiieHHEe KOHTPOJIS 32 CBOEBPEMEHHEIM IPOBEIEHHEM H YUacTHe B IPOBEICHHH
MHBEHTApH3aLUH aKTHBOB U 00A3aTe/IbCTB OPraHU3alliH, CBOEBPEMEHHOE U NIPAaBUIILHOE
OTpaXkeHHe Pe3yJIHTATOB HHBEHTAPH3AIMH B OyXTraliTepcKkoM yuere.

4.10 OOGecneyeHue xpaHeHUs: OyXralnTepCKUX JOKYMEHTOB, PETMCTPOB Y4eTa, MHBIX IOKY-
MEHTOB, CBA3aHHBIX C JICATCIBHOCTBIO OYXranTepcKoH cIy KObl.

4.11 O6ecnecucnune cobmoacHus TexHosornn obpabotku Gyxrantepckod uHpopManuu H
nopsKa JOKyMeHToo00poTa.

4.12 QopMupOoBaHHE H CBOEGBPEMEHHOE IIPEJOCTABJIEHHE TIIOJHOH M JOCTOBEPHOMH
OyxranTepckoi HH(OpPMAIlHH O JEATEIBHOCTH OPraHH3allHH, €ro HMYILECTBEHHOIO
MOJIOMKEHHUS, 10X0/1aX U PacXoax.

4.13 VYwuactue B opopMIIeHHH MaTEpHANIOB 110 HEJOCTAYaM U XUIICHHUSM JEHEKHBIX CPEICTB
M TOBapHO-MaTepUAIbHBIX IIEHHOCTEH; ObGecnieyenne cTpororo coOMIOeHUS
(HHAHCOBOW H KAacCOBOH JUCHHUIUIMHBEL, 3aKOHHOCTH CIIHCAHHS CO CYETOB
Oyxranrepckoro ydera Henocrad, IeOMTOPCKOM 3aJ0/DKEHHOCTH M IPYTUX IIOTEPS,

COXPAHHOCTH OyXTralnTepcKHX JOKYMEHTOB, O(pOpPMIIEHHS U CAa4H HX B YCTAHOBJICHHOM
MOPSJIKE B APXHUB.

Tabnuua 1 - [Iponeccel noapasaeneHus

IIpoueccsi OTBeTCTBEHHOE JOKHOCTHOE JTHIO
IIponeccer CMK CTH MUCuC

1 My:3 VYopasnenue pmoxkymeHnTtamu | [nmaBHbli Gyxranrep

acTHe
(yT-I ) 3aMeCTUTEIb ITTABHOT'O nyraﬂTepa

2 My.2.4 Yiparnenue 3anmucsamu (yyactue) | ['maBHBIM Oyxrantep

3amecTHTeNb ITIaBHOIO OyXrairepa

3 Mg.; Yupapnenue pecypcamu (ydactue) | ['maBHbid Oyxranrep

e C6op, peructpanus u ob6obmenue | 3aMECTUTEND INIaBHOTO Oyxrajarepa
uHbOpMaLHH B JICHEIKHOM
BbIp@XXEHHH 00  HMYILECTBeE,
obssarenscteax CTH  HHUTY
MHUCuC n uX [IBHXKECHHH NYTEM
CILUIOLIHOTO,  HENMpepBIBHOTO H
NOKYMEHTAIBHOIO  ydera  Bcex
X034HCTBEHHBIX ONepaLuii

I'maBHBII OyxranTe
4 M3g.2.3 MOHUTOPHHT U H3MEPEHHE e P

npoleccoB (y4acTHe)

MOHHTOPHHI M H3MEpEeHHe IPOIIECCOB
OoTZena W ydYacTHE B aHAJIOTHYHOM
nestensHoctd CTU HUTY «MHUCuCy»

5 M8.4 AHaIH3 JAHHBIX ["naBHBII 6yxra.nTep

e YuacTue B cOope ¥ aHaIH3¢ NaHHBIX, | 3aMECTUTEIIb [NIaBHOro Oyxrairepa

© CTU HATY «MMUCuC»




CTAPOOCKOJILCKUH TEXHOJIOTUYECKHUM UHCTUTYT
/ HM. A.A. YTAPOBA (DUJIUAJT) GEJEPAJILHOIO

° IFOCYJAPCTBEHHOI'O ABTOHOMHOI'O OBPA3OBATEJIBHOI'O
MWNCuC VYPEXIEHHS BBICILIEFO IIPO®PECCHOHATILHOIO OEPA3OBAHMS

«HALIMOHAJIBHBIM MCCJIEIOBATEJILCKUM TEXHOJIOT MYECKHH
YHHUBEPCHTET «MHCuC»

IICII 26-03
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XapaKTEePU3YIOMHUX OCATEIBHOCTh
ornenau CTHU HUTY «MHUCuC»

6 Mg s Yiryumenue (y4yacTue) I'naus1ii Gyxrairep

KOPPEKTHPYIOIHX u
NpeaynpexIaloIuX AeHcTBHi, a
TaKxke IIpOBEpKa uX
pe3yIbTaTUBHOCTH "
CBOEBPEMEHHOCTH B COOTBETCTBHH
¢ CTO CMK 8.5.01.

¢ PaspaboTka " BBINIOJTHEHHE | 3aMeCTUTeb INIaBHOro OyXraiaTepa

IIpouecesl noapa3zaesieHust

1 Yupagienue J10KyMeHTaHeH I'naBHeIif Oyxranrep

3aMecTHTEIb ITIABHOTO 6yxranTepa

2 YrpapiieHHE 3alIUCAMH 110 Ka4eCTRY Benyumit Oyxrairep

3 Vnpaenenue uHGpacTpyKTypoi I'maBHEI Gyxrantep

3aMecTHTENb INTaBHOTO OyXranrepa

4 YnpaBneHHe IPOU3BOACTBEHHOMH cpenoit | ['maBHBIH Oyxrantep

3aMecTUTENb INIaBHOTO OyXranrepa

5. Hepetlem. AOKYMCEHTOB, 3anuced 1 AAHHBIX 10 KAYE€CTBY

5.1 Homenknatypa aen OyXraiTepHH.
5.1 Ilonoxenue o GyXraaTepHH.

5.2 Tlomutuka u llenn B obnactH kadectBa (CrTparerust odecrneyeHus: rapaHTHH KayecTBa

obpazoBanus B CTH HUTY «MHUCuCy»).

5.3 JIoMKHOCTHBIE HHCTPYKIIHH COTPYIHHKOB OyXraJTepHH.

5.4 JloKyMeHTHI O IJTaHHPOBAaHHIO PabOThl OyXrajaTepHH.

5.5 Yek — nUCT 110 BHYTpEHHEMY ayIUTY

5.6 Hoxymentsl CMK CTH HHUTY «MHCuC» (CTO, MH, H).

5.7 IlpoTOKONBI ~ HECOOTBETCTBHM, BBIABJIEHHBIX  IIPH  IIPOBEJCHHH
ay/IMTOB.

5.8 Ortuét 00 ycTpaHeHHH BEIABIEHHBIX HECOOTBETCTBHIA.

5.9 Ilepenucka Ha OyMa)KHBIX U 3JIEKTPOHHBIX HOCHTENAX.
5.10T"OCT P6.30-2003.

© CTU HUTY «MUCuC»
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CTAPOOCKOJILCKUN TEXHOJOTMUECKHUN UHCTHTYT
¥IM. A.A. YTAPOBA (OPHITHAJT) ®EIEPAJILHOTO
o rOCYJIAPCTBEHHOIO ABTOHOMHOT'O OBPA3OBATEJILHOTO IICII 26-03
MWCuC VYPEX/IEHHS BBICLIETO TPO®ECCHOHAJILHOTO OBPA30BAHMS
«HALIMOHAJIbHBIN UCCIIEJIOBATEILCKUI TEXHOJIOrMUECKHIA
VHUBEPCHTET «MHCHC»
Brinyck 2 H3zmenenue 0 Dxzemiuisap Ne 1 Jluct 7/9
6. BszanmoorHomenus. Cesaszu.,
Tabnuna 2 — B3auMOOTHOLLIEHHS B CBI3H
HanmenoBaHue moppa3nesneHus [TonyyeHue [Ipenocrapienue

H/MITH JOJDKHOCTHBIC JIMIIA

Brenrnue opranuzaniu

CropoHHHE OpraHHu3anun JloroBopel, cuera-hakTypsl,

CUCTa, TOBAPHBIC HAKJIaHBIC

Cuerta-(akTypsl, cyeTa,
JIOrOBOpA

HUTY «MHUCuC»

HUTY «MHCuC»

CHpaBKH (0] npcaoCTaBJICHHH
cyOcuIuii, H3BEIeHHs

OT4eTHOCTH

Ionpaznenenuss CTU HUTY «MHUCuC»

FOpuauueckuii otnen Komnun 3aKkmro4eHHbIX
JIOTOBOPOB, KOIIMH IIpeTeH3uil

CaeneHus 00 UCIIOTHEHHH
3aKJIIOYEHHEIX TOTOBOPOB

Otnen xkagpoB [Tpuka3el, TpynoBHIE

AOTOBOPEI, JOII. COTTIAIICHHA

Tabens yueta pabouero
BPEMEHH.

Otnen nenonpousBoacTBa Komnun npukaszos,

pacHoOpsKEHHH, NHChbMa

ITpuka3sel, pacnopsxKeHHs

Jlexanartsl, pakynbpreTs, OITK
y4eOHO-HaY4YHbIE LIEHTPEI,
cIyKOBI, CTyICHYCCKH oTIen

Ceenenus o cymmax cyocuauii
Ha MHbIE LeJIH

KaJpoB
IT1aHOBO-3KOHOMHYECKUH Pacuersl, npukassl Hudopmanus 00 ocrarkax
OTACI JEHEXKHBIX CPEIICTB, PEECTPHI

IJIATEKHBIX OPYYEHHH

YI0IHOMOYEHHEIT 110 Ka4ecTBY | JIOKYMEHTBI CHCTEMBI

ﬂOKYMBHTaHHH CHCTEMBI

CTH HUTY «MHCuC» MenexMenTa kayectsa CTHU MEHEKMEHTa KauecTBa OTaesa
HUTY «MHUCuC», TOKyMEHTBI | Ha 3KCIEPTH3Y,
M0 BHYTPEHHHUM U BHEIIHUM KOPPEKTHPYIOIIHE H
aynutam CMK, oTdeTsI 1o [peayIpexiaronme aeicTBIs
a"Haim3y JokymeHToB CMK, 10 BBLIABJICHHBIM
AQHKEeTHI JJIA 3al0JIHEeHHUS HECOOTBETCTBHSIM; MaTepHaJbl
quia a"Hanusza CMK
Paspaborano:

07 f/&m A LZ

['maBHBI1i Oyxranrep
CoraacoBano:
HauanpHuk otnena kanpos - , y,
HavanepHuK 10p. oTAENA
JKenepTH3a NpoBeJeHA:

YII0JIHOMOYEHHBIH 110 Ka4€CTBY

CTHU HUTY «MHUCuCn»

© CTU HUTY «MUCuC»

I'' M. Kanunuua

O.H. [lepmuHOBa

E.A. bypuesa

~A.M. CrenaHosa




CTAPOOCKOJILCKHIN TEXHOJIOT MMECKWIA MHCTHTY T
MM, A.A. YTAPOBA (GMJIMAJT) ®EJIEPAJIBHOIO
F'OCYIAPCTBEHHOI'O ABTOHOMHOIO OBPA3OBATEJILHOTO IICII 26-03
VUPEXK/IEHMS BBICILETO [IPOGECCHOHAJIBHOIO OBPA30OBAHMS
«HALIMOHAJTBHBIA UCCJIEIOBATE/LCKHH TEXHOJIOTHYECKHH
YHUBEPCHUTET «MHCHC»
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JIHeT 03HAKOMJIEHHH

O.1.0.

JIOKHOCTD Jlara Iloamnuce

© CTU HATY «MUCuCx»




CTAPOOCKOIILCKHI TEXHOJIOTHYECKHAHA UHCTATYT

UM. A.A. YTAPOBA (OHUJTHAIT) ®EJEPAJIBHOI'O

L o rOCYIAPCTBEHHOIO ABTOHOMHOI'O OBPA30BATEJILHOIO IICII 26-03
MWCuC VYPEXJIEHHS BBICILETO MTPOGECCHOHAIBHOTO OBPA3OBAHHS
«HALIMOHAJIbHBIN UCCJIEJIOBATEJILCKHIA TEXHOJIOTHYECKHIA

YHUBEPCHTET «MHCUC»
Beinyck 2 | Hamenenue 0 Oxzemmsp Ne | Jluct 9/9
JIuer perncrpanuu H3MeHeHHH
H3mene- Homepa mictos Homep Cpok
HHE HoBEIx AHHYJHpO- nokyMmeHnrta- | Iloanuch Jara BBEJIEHUs
i OCHOBaHHS M3MEHEHHS
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